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	Work Process Schedule
	SKILLS
	

	Safety

Prepare treatment rooms for patient examinations, keeping the rooms neat and clean.

Clean and sterilize instruments and dispose of contaminated supplies.

Follow company procedures for the proper use of PPE.
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	Procedure Type

Blood Pressure &amp; Recording

EKG (attach mounted EKG)

Set Up Sterile Tray

1M Injections (Dorsogluteal, Vastus Lateralis, Deltoid, Z-Track, and Ventrogluteal)

ID Injection

Venipunture (Vacutainer, Butterfly, Vacutainer (change tubes), and Vacutainer

or Butterfly

Urinalysis

Hemoglobin AIC

QBC Analyzer

Blood Glucose

Hgb. (HemoCue)

Coagucheck

SC Injection
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	Patient Intake and Care

Interview patients to obtain medical information and measure their vital signs, weight, and height.

Record patients' medical history, vital statistics, or information such as test results in medical records.

Explain treatment procedures, medications, diets, or physicians' instructions to patients.

	3

	

	Patient Treatment and Evaluation

Collect blood, tissue, or other laboratory specimens, log the specimens, and prepare them for testing.

Help physicians examine and treat patients, handing them instruments or materials or performing such tasks as giving injections or removing sutures.

Prepare and administer medications as directed by a physician.

Perform routine laboratory tests and sample analyses.

Assist practitioners to perform medical procedures.

Conduct diagnostic tests to determine patient health.
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	Perform clerical work in medical settings

Perform general office duties, such as answering telephones, taking dictation, or completing insurance forms.

Keep financial records or perform other bookkeeping duties, such as handling credit or collections or mailing monthly statements to patients.

Inventory and order medical, lab, or office supplies or equipment.
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	Operate Medical Equipment

Inventory and order medical, lab, or office supplies or equipment.

Operate x-ray, electrocardiogram (EKG), or other equipment to administer routine diagnostic tests.

Set up medical laboratory equipment.

Prepare medical instruments or equipment for use.
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	Totals
	SKILLS
33
	OJT HRS
0




